Template record sheet for recording safety alerts

There is no mandatory requirement to use this record sheet, however contractors may want to make a record that the alert has been acted upon and filed. There is no requirement to sign the alert and return it to the PCT, however the PCT may check that arrangements are place to ensure that all safety alerts are acted upon during their monitoring visits.
	Alert Type (e.g. MHRA)
	Alert ID
	Date and time alert received
	Date and time of actioning alert
	Stock found
(yes/no)
	Name of person actioning alert
	Filed as (e.g.email/
hard copy)
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