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How and when to endorse unlicensed specials and imports
P MACY

the Heart of our Community

1. Is the unlicensed
special or import
listed in Part VIIIB of
the Drug Tariff?

2. Is the unlicensed
product an import?

3. Was the product
extemporaneously
dispensed? YES

Only need to endorse ‘SP’ (if
made under an MHRA
specials licence) or ‘ED’ (if
extemporaneously
dispensing) for costs incurred
in obtaining the item

0

Endorse:

o Pack size used

e Invoice price (minus discount/
rebates)

e Manufacturer’s MHRA importers
licence number

e Batch number of unlicensed item

e SP (for costs incurred in

obtaining the item)

Ol

Endorse:

e Names, quantities and cost of the
ingredients used in preparing the special

e BB can be claimed on the ingredients used

e ED (for costs incurred in

extemporaneously dispensing the item)

Endorse:
Pack size used

Invoice price (minus discount/ rebates)
Manufacturer’s MHRA specials licence number
Batch number of unlicensed item

SP (for costs incurred in obtaining the item)

* please note:

¢ For specials not in Part VIIIB, stamp, date, initial and endorse the Certificate of
Analysis (COA)/Certificate of Conformity (COC) with the invoice price less discount and
prescriber's details. At the end of each month, a copy of the endorsed COA/COC must
be sent to the prescriber’'s PCT.

+ For imports not in Part VIIIB, make every reasonable effort to obtain a COA/COC.
Where one is available, endorse as above. Where one is not available, stamp, date,
initial and endorse the invoice with the invoice price less discount (if not clear) and the
prescriber's details. At the end of each month, a copy of the endorsed
COA/COC/invoice must be sent to the prescriber’s PCT.



