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Name of Pharmacy    

IG Policies and Procedures: Staff Signature List


The following people from this pharmacy have seen the following documentation and guidance, have undertaken relevant training and confirm here their understanding of the responsibilities they carry for the proper handling of confidential patient information. 

Documentation and Guidance:
· IG Policy

· Confidentiality Code of Conduct (which include guidelines for collecting patient consent) 
· Data Transfer SOP

· Portable Devices Guidelines (for staff with portable devices)

· Information Governance Incident Management SOP

· Pharmacy Information Governance Leaflet

· Terms and Conditions for the issue of Smartcards - Form RA01

· Note, to operate EPS Release 2, staff that need access to the Electronic prescription Service will need to sign-up to the RA01 Form terms and conditions 

· Even those without a Smartcard should be aware of the permissible uses of a Smartcard and the security requirements around its issue and use.
· Access Control and Password Management SOP

· Business Continuity
Training

· PSNC/RPSGB/CFH IG Training Booklet for Pharmacy Staff
[NB: The IG Training Booklet for pharmacy staff includes a staff signature list on the back cover which could alternatively be used to record completion of staff training]
	Name in block capitals
	Signature
	Date
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